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| Ref: PO11 TLS Bribery, Corruption & Fraud Policy

TLS (Traffic Labour Supplies Ltd.) recognises that bribery, corruption and fraud have an
adverse effect on business and communities in which they operate in. Failure to identify
and act upon bribery or corruption has the possibility to break laws and basic human
freedoms, distorting free trade and competition. Our definitions of bribery and corruption
are below;

o Bribery — A Bribe, broadly speaking is an inducement or reward offered,
requested, promised or provided in order to gain any commercial, contractual,
regulatory or personal advantage. This can be in the context of giving or receiving.
An offence is committed when the bribe is coupled with an intention of inducing, a
reward for or in anticipation of a person to improperly perform their function or if
the request, agreement to accept or acceptance of the bribe itself constitutes or is
believed to constitute the improper performance of an activity. In addition, offering
a bribe to a foreign public official to induce that public official to obtain or retain
business or an advantage in the conduct of business (and that is not permitted by
local law, will also be an offence.

e Corruption - Giving or obtaining advantage through means which are illegitimate,
immoral, and/or inconsistent with one's duty or the rights of others.

e Fraud - wrongful or criminal deception intended to result in financial or personal
gain and or company gain and; a person or thing intended to deceive others,
typically by unjustifiably claiming or being credited with accomplishments or
qualities.

Company Statement

The board of TLS are committed to implementing and enforcing effective systems to
prevent monitor and eliminate bribery and corruption in accordance with the Bribery Act
2010. We will immediately and thoroughly investigate any allegation of bribery or
corruption, and will take the strongest action. Breaches of this policy may be considered
to be gross misconduct and lead to dismissal.

Laws and Regulations

TLS is committed to applying high standards of honesty and integrity across our
business. Our Bribery and Corruption Policy mirrors the statutory requirements under
the Bribery Act 2010.

Policy and Practices

The TLS Bribery, Fraud and Corruption Policy applies to all employees, agency
workers, consultants and contractors, irrespective of their level or functions they perform
within the Company.

TLS expects our business partners, suppliers and contractors to act with utmost
integrity and without actions or thoughts involving bribery and/or corruption.
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Responsibilities

All employees, consultants, contractors and agency workers; and any individual working
directly for the business (including agents) are required and agree to operate within the
following guidelines:

o To always act with honesty and integrity and support TLS's policy relating to
bribery, fraud and corruption.

« Not to offer or make any bribe, outlandish or unauthorised payment or incentive
of any kind to anyone.

o Not to fraud papers, certificates of training, commissioning or installation and
records, including testing, monitoring or including training records for the benefit
of a individual, yourself and or the company.

e Not to solicit business by offering any bribe, unorthodox or unofficial payment to
customers or potential customers.

e Not to accept any kind of bribe, unorthodox or unusual payment or inducement
that would not be authorised by TLS in the ordinary course of business.

o To refuse any bribe or outlandish payment and to do so in a manner that is not
open to misunderstanding or giving rise to false expectation; and to report any
such offers.

« Not to make facilitation payments. These are payments used by businesses or
individuals to secure or accelerate a service or product. The Company will not
tolerate or overlook such payments being made.

e To report any breaches of the policy, if you suspect Bribery or Corruption is
occurring or has occurred previously or if you are unclear on procedures or your
responsibilities to your line manager or director if necessary.

Remember - if it don’t fell right, check it out and report it

What to do if you become aware or suspect there is breach of the policy

If you become aware of Bribery or Corruption occurring you should report this to a
member of staff without delay. If you know or suspect they will not be able to act on the
information impartially you should contact the Managing Director.

The information will then be collated and assessed.

This policy should be read alongside our business ethics policy and your individual
contract of employment or terms of engagement.

Any breach of policy by any employee, worker or agent will be considered as grounds
for disciplinary action, and may be considered to be gross misconduct. A breach by a
contractor or consultant will be considered grounds to terminate any contract or
agreement with that individual or Company.

Preventative Measures
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As further preventative measures we have set out the following guidelines:

e Any expenditure by company to third parties in excess of £50.00 relating to gifts
or entertainment must be authorised in advance by a Director.

o All gifts and gratuities (of any value) must be declared by employees and
employees must not receive any gifts or gratuities at their home address.

o Gifts and gratuities include: physical gifts; entertainment; corporate hospitality;
vouchers; free or discounted goods or services; free or discounted use of
facilities, property or any other items from suppliers, clients or other third parties.

Paul Chamley

SN

Managing Director
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Revision History

Revision Date What has Who has Who has
changed? written it? approved it?
00 14/06/2019 First Issue AG JB
01 03/07/2019 Changed logo AG JB
and added
related
documents,
records and
revision history
tables
02 31/10/2019 Review and AG PC
change of
approval
following
company
change of
ownership
03 31/01/2020 Review AG PC
04 31/01/2021 Review Systems MD
Manager
05 15/12/2021 Added TAlogo | Systems MD
and reviewd Manager
06 08/01/2022 Reviewed and | Systems MD
added new Manager
logo
07 08/01/2024 Annual Review | Systems MD
Manager
08 08/01/2025 Annual review | Systems MD
Manager
09 17/01/2026 Review Systems MD
Manager
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